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AE-10-F

BARBERSHOP HARMONY SOCIETY
FWD CONVENTION/CONTESTS - VIP SEATING CHART

CENIERLINE OF SIAGE APRON

SUGGESTED VIP SEATING
EVERY OTHER ROW - CHANGE AS NEEDED BY CEC

LEST OF CENTER ROW 1 & 3 RIGHT OF CENTER
District President (CENTER) Westunes Photographer
Convention Dedicatee Society Board Member
Society Representative Imm Past President
District EX VP Division VP's
District CEC Current District Qt. Champs
General Convention Mgr. Judges Panel & Wives
Judges Services Mgr. Int. Qt. Champs
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AE-11-F

7
FAR WESTERN DISTRICT
BARBERSHOP HARMONY SOCIETY

2010

FALL CONVENTION/CONTESTS
VIP HOUSING/REGISTRATIONS

FWD Board of Directors 10 20
Judging Panel and Wives *g/12 8/12 Approximate Numbers
Convention Dedicatee 1 2
Past District Presidents 15 30
Events Team Managers 8 16 Approximate numbers
AFWDC Members 30 =0 Approximate numbers
Members of the HOD. 50 75
District Committee Chairmen 10 20

Chapter Counselors 20 35
Hall Of Fame Members 14 24
FWD Judges (not on panel) 10 20 Approximate numbers
Current FWD Quartet Champions 4
Society Board Member or Rep 1
Westunes Photographer 1
CEC Invited Guests 5 10 Approximate numbers
Misc.

District can have double panel (8) and sometimagpée panel (12); they rarely bring wives.

NOTE: 1. Many VIP’s hold more than one job and are also members of AFWDC,

Events, Officers, etc.

2. Some years the district gives VIP status to special groups, etc.

3. Only the FWD Chairman of the Events Committee and the
President control VIP listing.

4. Actual list will be available to the Convention Bureau for Headquarters Hotel assigning of
rooms and the Events Registration Manager for VIP Seating.

5. VIP's must make Hotel Reservations and order Convention Registration
(seats) at least 45 days prior to convention.
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BARBERSHOP HARMONY SOCIETY
SPEBSQSA, Inc.

FAR WESTERN DISTRICT

PART B - SECTION 4
FALL

CONVENTIONS/CONTESTS

ADMINISTRATIVE
SAMPLES
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AS-01-F SAMPLE

FAR WESTERN DISTRICT
BARBERSHOP HARMONY SOCIETY

2010
SAMPLE LAYOUT

FALL WESTUNES AD

8.y

Far Western District - Barbershop Harmony Society

(Year) CONVENTION/CONTESTS
(Date)
(List of events and times)

(Location) AUDITORIUM
(Address)

(Chapter Logo)
Hosted by (Name) Chapter

HEADQUARTERS HOTEL - (name of hotel)

11" (Address & Phone)
To register, complete the form below (or copy of it), attach your check made out to (name), and send to
(Name and address of Registration Chairman)
Questions?
Call (Phone
G reesseeemasaeremaseeremsseeressseeeessseresssaeresssaeeessseeEessSeeemssieeesssieEesssieeesssieessssseessseesessseesessss Number) -
(Email)
USE
OFFICIAL DIVISIONAL REGISTRATION FORM
AF-300-F
IN THIS AREA
TOTAL ENCLOSED: $ Please make check payable to: (Name) (Fees are non-refundable)

Return form with payment to: (Name and address of Registration Chairman)
Phone: (Phone Number) — (Email)

(Optional) Your Email Address: Confirmation only my Email
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AS-0Z-F SAMPLE
BARBERSHOP ART
JPG formatted, just grab corner and make larger orsmaller.
| |_BARBERSHOP

E 3 HARMONY
J ) é SOCIETY
\ (=

Rev. 11 2010 84



FWD FALL Convention Manual
March 2010

AS-03-F SAMPLE

4
- -
G gy 7 §
() W E L L
Ty s ¥ wh U
" 1

FAR WESTERN DISTRICT
BARBERSHOP HARMONY SOCIETY

2010
FALL AWARD PLAQUES

.
o
FAR WESTERN DISTRICT
FAR WESTERN DISTRICT
BARBERSHOP HARMONY SOCIETY BARBERSHOP HARMONY SOCIETY

(FWD LOGO) (FWD LOGO)
FALL CONTEST FALL CONTEST
QUARTET
CHORUS CHAMPIONS
CHAMPIONS CITY, STATE

OCTOBER 00, 0000
CITY, STATE

OCTOBER 00, 0000
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AS-04-F SAMPLE

FAR WESTERN DISTRICT
BARBERSHOP HARMONY SOCIETY

2010
COMBINATION PERSON/SEAT BADGES LAYOUT

2010 Fall Convention/Contests 2010 Spring Convention/Contests
ALL EVENTS ALL EVENTS VIP
KEVIN PRICE ED WATSON
LEAD — RIVERSIDE CHAPTER EX-DIRECTOR BHS
Chorus Director Nashville, Tennessee
ROW F - SEAT 16 ROW A -SEAT 18
FWD BARBERSHOP HARMONY SOCIETY FWD BARBERSHOP HARMONY SOCIETY
2010 SoCal East Convention/Contests 2010 Spring/Divisional Convention/Contests
QUARTET FINALS JUDGE

SHOW OF CHAMPIONS ONLY

NICK PAPAGEORGE

FRANK GILLE LA HABRA, CALIFORNIA
GUEST JUDGING SOUND
OPEN SEATING ONLY ROW A - SEAT 34

FWD BARBERSHOP HARMONY SOCIETY FWD BARBERSHOP HARMONY SOCIETY
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AS-05-F SAMPLE

FAR WESTERN DISTRICT
BARBERSHOP HARMONY SOCIETY

2010
SAMPLE DEPOSIT SLIP ACCOUNTING

DATE: 04/07/2009

K # [BANK # AMOUNT PERSON DATE RECD.| # REGS. |
5732 16-49 $ 30.00 [Clarence Chinn 03/28/08 1
6555 90-8199 S 60.00 |Elizabeth & Robert Cossentine 03/30/08 2
7057 16-66 3 60.00 |[Dave & Tine Gunther 03/30/086 2
411 90-7807 s 30.00 |Buddy Yameil 04702706 1
5512 16-24 S 60.00 |David & Maureen Johnson 04/02/06 2
252 90-7162 ] 210.00 |Dennis Woodson + 04/05/06 7
1197 16-66 30.00 [Ken Tillmanns 04/05/06 1
5E 80-8477 150.00 |Jim liten + 04/05/06 5
L_&L’O? D0-4195 S 60.00 |Jerry Fairchild + 04/05/06 2
TOTAL DEPOSIT $ 690.00
—— 1
DATE: 04/10/2009
@RTW‘_MM—W_ DATE RECD.| # REGS. |
5830 16-49 S 30.00 |Bob Griffiths D4/07/06 7
1956 90-7172 s 1,050.00 |irvine Chapter D4/07/06 35
T277 16-66 33.00 |Bnan Cannon D4/07/06 1
7324 90-7162 30.00 |Frank Terschan 04/10/08 1
4264 16-66 4 30.00 |Les Lenzner 04/12/06 1
B43 90-8260 E 30.00 |Gay Ferringtin D4/12/06 1
924 90-7162 S 30.00 {James Larkin 04/12/06 3
2156 90-8200 S 60.00 |Virgil Pletcher 04712/06 p
B? 14 90-3893 E3 60.00 [Bill & Joann 0<4/13/06 =
3445 30-7162 S 30.00 |Frank Urban 047131 1
1034 30-7172 s 30.00 |Richard Esposito 04/13/06 1
S =RiTs
TOTAL DEPOSIT $ 1,413.00
& s
DATE: __ 05/01/2006
[CHECK#BANK# | — AMGUNT | PERSON 3
95 S0-7162 S 825.00 |Riverside Chapter 04/25/06
7933 16-24 S 40.00 |Steve Bﬂeg ({Late) N@?m
118 90-7182 S 160 .00 |Gray-Men-So-Forte Qt 04/28/06
| EE=E 90-7162 $ 525.00 |Brea Chapter 04/28/06
= ==
TOTAL DEPOSIT $ 1,550.00
DATE: 05/07/2009
[CHECK # |[BANK # AMOUNT PERSON DATE RECD.]
1690 S 40.00 |L R_ay
2228 $ 40.00 |C Stahl
TOTAL DEPOSIT S 80.00
DATE: 5/15/2009
[DCOR RECEIPTS (see attached
r l_ﬁﬁ
TOTAL RECEIPTS $10,865.00
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AS-06-F SAMPLE

./

FAR WESTERN DISTRICT
BARBERSHOP HARMONY SOCIETY

2010 BID
FALL CONTESTS AND CONVENTION

FORM CA-100-F
MUST BE SUBMITTED TO CEC BEFORE OCTOBER BOARD MEETI NG THREE YEARS (3) PRIOR TO CONVENTION.

Fill out in TRIPLICATE and submit as follows: Original to the appropri@eC (Chairman of the Events
Committee), one copy to yo(VP) Division Vice President and one copy for your files

1. BID FOR:2009LOCATION: BAKERSFIELD, CALIFORNIA

2. NAME OF CHAPTER BIDDINGBAKERSFIELD ACTIVE MEMBERS 45

3. PROPOSED CONVENTION DATESXdates)
4. OTHER CHAPTERS that will provide positive assistandg¢one

5. Estimated number #CTIVE MEMBERS that will work on contes35

6. PROPOSED GENERAL MANAGER: Name BILL ROSICA
Address 14006 Westdale Drive
City Bakersfield

State/Zip CA 93312
Phone Homg805) 589-4983
Phone Work(805) 393-7110
Fax (805) 589-4983
E-mail aaaaaa@aol.com

BARBERSHOP EXPERIENCE: 15 YEARS

CONVENTION EXPERIENCE : 15 vears both quartet and chorus. Have held evenyffice in the
chapter. AC for 3 years in the District.

7. What percent dIET PROCEEDS will be directed to the DISTRICTA %
(70% is the minimum for FALL CONVENTIONS)

8. Does your chapter hold Z&NNUAL SHOW ?[X] YES [] NO

a. On what dates®ebruary

b. If your chapter is awarded this convention, williygiill hold an
ANNUAL SHOW ?[ X] YES [] NO
What datesEebruary

What is theTOP PRICE for show tickets$15.00

e. How manyTICKETS do you usualy5ELL to your show3,000

oo

9. How manyREGISTRATIONS do you plan to sell for this conventiongd580
10. Pleas&TTACH any other information that would support the bid.
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SAMPLE BID FOR FWD (FALL) CONTESTS/CONVENTION FORM 100-F

HOTEL INFORMATION

11.

12.

13.

14.

15.

16.

17.

HEADQUARTERS HOTEL : Name BAKERSFIELD HOLIDAY INN SELECT
(300 Rooms All Hotels Min.) Address P.O. Box 2105
City/State/ZipBakersfield, CA 93303

General Mgr. Sales Mgr. Susan Mulholland
Phone ( ) Phone (805) 323-1900
FAX ( ) FAX
Reservations Mgr. Catering Mgr. Nilda Marquez
Phone ( ) Phone (805) 323 1900
Restaurant Mgr. Security Mgr. _
Phone ( ) Phone ( )

Has manager been informedloATE NIGHT singing?[X] YES [] NO

How manySLEEPING ROOMS in hotel? 259

How many sleeping rooms aBd OCKED for our use? 200

List number of room8LOCKED in OTHER HOTELS/MOTELS ? 700

TOTAL rooms blocked iALL hotels/motels? 900

FUNCTION ROOMS available to us iIEADQUARTERS HOTEL ?15

(Board, HOD, Meetings, Afterglow, Rehearsals, Eatibns, Etc.)

18.

19.

20.
21.

22.

23.

24.

25.
26.

WhatCREDIT CARDS does hotel except?ISA, MC, BA, AE, DIS, DC (ALL)

List theROOM RATES for the following types:
SINGLE $82.00DOUBLE $82.00TWIN $82.00DOUBLE/DOUBLE $82.00
SUITES$100.00 EXTRA PERSON IN ROOM\/A

How manyCOMPLIMENTARY ROOMS for District use? 1/50
What are th&€€ HARGES for P.A., screens, etc? N/A

How many rooms or sulites large enough to be addef@& APTER HOSPITALITY ROOMS
are available in locations so as noDiGTURB other guestsé
Does hotel have 24 holwATING FACILITIES ? [] YES[X ] NO

If not, is there one in thE¥ICINITY ?[X]YES [] NO

How many eating facilities withifnWALKING DISTANCE of the hotel?10
List thePARKING FACILITIES andRATES. N/A
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SAMPLE BID FOR FWD (FALL) CONTESTS/CONVENTION FORM 100-F

HOTEL INFORMATION Continued

27. Is thereRV PARKING availableIX ] YES [ ] NO
28. How CLOSE is the hote(H.Q.) to SHOPPING?5 Miles to Mall

29. Will ROOM RESERVATIONS be handled througtHOTEL/MOTEL [] YES[X] NO

CONVENTION BUREAU [X] YES []NO

30. CONVENTION BUREAU Name BAKERSFIELD CONVENTION BUREAU
Address 1325 P Street
City/State/ZipBakersfield, CA 93301
Contact Ms. Jackie Belluomini VP
Phone (805) 325-5051

31. SERVICES PROVIDED by bureau:

Typist for registrationX] YES [] NO
Name tags furnished

[X] YES []NO

Other services availab[X] YES [] NO

32. Are thereSIGHTSEEING and/orRECREATIONAL FACILITIES

in the areafX ] YES [] NO

Local Museum, river rafting on the Kern River, Gold, Tennis Etc.

AUDITORIUM INFORMATION

33. AUDITORIUM: Name BAKERSFIELD CONVENTION CENTER

(1200 Seats Minimum) Address 1001 Truxtun Avenue

City/State/Zip Bakersfield, CA 93301
Contact: Security
Phone Phone
FAX
Aud. Mgr. Mr. Greg Cronk Stage Mgr.
Phone Phone
Audio. Mgr. Liglgtigr.
Phone g Phonglgt J
a. Seating capacity 3,057 j- Distance from H.Q. Hotel Adjacent
b. Seats cushioned [X] YES[]NO k. Transportation needed [1YHES] NO
c. Permanently installed [x] YES[] NO I. Aud. parking facilities [X] YES[]NO
d. Seats numbered [X] YES[]NO m. Are ushers required [1YHS] NO
e. Is floor raised [X] YES [x] NO n.. May chapter provide ushers [x] YES [] NO
f. Orch. Pit/Judges area [X] YES[]NO 0. Aud/lobby separated by dodx3 YES [ ] NO
g. Air Conditioned [X] YES[]NO p. Tickets from Aud/only [1YE®] NO
h. Aud. sound system [X] YES[]NO g. Seating chart/plan avalil [X] YES[]NO
i.

Stage lighting available [X] YES []NO

Rev. 11 2010

r. Overnight RV parking Aud. [X] YES[]NO

90



FWD FALL Convention Manuz
March 201(

AS-VU/-E SAVIFLE

SAMPLE - FALL 2008 PRELIMINARY BUDGET

FINANCIAL STATEMENT

EXHIBIT F-H1 - FORM CA-101Fx Rev. 01/08 fg
LOCATION: Bakersfield CA

EVENT: FWD Fall Convention/Contests
MANAGEMENT: Bawersiied Chapier

DATE(S): October 9-12, 2008

UMMARY BUDGET TOTAL REG. SALES
PRE

108 COMP. REGISTRATIONS 25
SUB TOTAL i i

109 PROGRAM AD SALES

112 HOTEL CREDI M Y
113 OTHER INCOME MISC. (10% BS Shop Sales)
%'

115
)| e
SUB TOTAL

i

190 TOTAL INCOME

CODE EXPENSES
T 201 RENTAL - AUDITORIUM

Rev. 11 201 v/
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_CODE Mot Leed
BO1
TS0z
—583
504
505
“sos
[ rd
BOG
00 TOTAL EXPEMNSES '} 18,028.80
CODE TOTALS
TO8 TOTAL BNCOME 3 PO, 5000
00 TOTAL EXPENSES s 98,028.00
TON NET PROFITALOSS s T4, 500.00
Té1  TO% NET PROFIT TO DESTRICT $ 52,160.00
T2 30% NMET PROFIT TO HOST CHAPTER s 22 36000
TR owics. Janussy 12, 2008
Ay
J‘--y1z=m-
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AS-
08-F SAMPLE

SAMPLE -FALL 2008 REVISED FINANCIAL STATEMENT -

EXHIBIT F-H2 - FORM CA-102Fx Rev. 0106 ig
LOCATION: Bakersfield, CA
EVENT: FWD Fall Convention/Contests
MANAGEMENT: Riverside Chapter “The New Gang On The Cormner”
DATE(S): October 9-12, 2008
PRELIM REVISED
BUDGET VARIANCE TOTAL REG. SALES
TOTAL INCOME § 8052500 § 9082500 3§ - PRELIM. 2148
TOTAL EXPENSES § 1602600 § 1560000 § (425.00)| REWVISED 2145
NET PROFITILOSS § 7450000 § T4B2500 § 425,00 | VARIANCE 0
T0% NET PROFIT TO DISTRICT § 5215000 § 5244750 § 20750
30% NET PROFIT TO HOST CHAFTER § 1235000 § 2247750_§ 127.50

PRELIM PRELIM
BUDGET BUDGET
CODE INCOME: QUANTITY EACH
101 ALL EVENTS EARLY BIRD 150 s 4000 s
102 ALL EVENTS LATE/ON SITE : 400§ 2~ 5000 §
103 ALL EVENTS EARLY BIRD CHILD/STUDENT 25 3 2000 §
104 ALL EVENTS CHILD/STUDENT LATE/ON SITE Wos 2 300 s
105 SINGLE EVENT - FRI. OT. SEMI FINALS I 10 8 000 %
106 SINGLE EVENT - SAT. CHORUS CONTEST s 3000 5 s
107 SINGLE EVENT - SAT. QUARTET FINALS/SHOW 100 8 3000 3 100
108 COMP REGISTRATIONS i 1 5% 4000 § -]
SUB TOTAL 2148 2145
109 PROGRAM AD SALES 10 s 5000 S 50000 10 8 »
110 RV PARKING g8 $5.00 25 § 500 3 12500 25 5 -
111 TRANSPORTATION @ (§ price) 250 § 500 § 125000 250 § -
112 HOTEL CREDIT - COMP ROOMS 0% - & 1,000.00 [ | [ -
113 OTHER iINCOME MISC. (10% BS Shop Sales) 05 5 300.00 o5 H i
114 0 s g - 0 s B =
115 o s i 3 - oS H
18 i A 0% =8 2 0% s E
SUB TOTAL $3.175.00
100 TOTAL INCOME $80,528.00
CODE EXPEMSES PRELIM. TOTAL REVESED TOTAL
201 RENTAL - AUDITORIUM I = s 3 I - N
202 RENTAL - ROOMSEXTRA [3 = s = 3 =
203 RENTAL - RADIO COMMUNICATIONS ) 5 150,00 L3 15000 13
204 RENTAL - AUDIOMIDEC EQUIPMENT/EXTRA 3 3.000.00 3 3,000.00 3 -
205 RENTAL-LIGHTINGEXTRA il < _ 5 2 s - 5 =
206 RENTAL - MISC [} e e e -
207 LABOR - STAGE HAND{S) 5 650,00 S 8500 s -
208 LABOR - ELECTRICIAM(S) § - 3 = = 3 *
208 LABOR - AUDIOMIDED TECHNICIAN(S) 5 - $ - 3 -
210 LABOR - CUSTODIAN(S) § 5 =t s
211 LABOR - SECURITY(S) L3 $ 400.00 $ -
212 LABOR - USHERS s 5 ——| _§ 2 45000 20 H :
213 OTHER AUDITORIUM EXPENSES s ) 500.00 3 (500.00)
200 TOTAL AUDITORIUM EXPENSE $ $5,650.00 $ 6,150.00 $5,16000 § (500.00%
301 JUDGES TRAVEL [ 35 3,000.00 E -
302 JMUDGES HOUSING [} 1.500.00 3
303 JUDGES MEALS H $ 1,200.00 3 -
e s L 5 100,00 .
305 JUDGES SERVICES REFRESHMENTSETC. 3 s 15000 s -
300 TOTAL JUDGES EXPENSES 5 §5,950.00 5 5,950.00 $5,85000 3
402 AUDIONVIDEG TAPES = i R o = - & 10000 ——— % =
403 AWARDS & TROPHIES B - ] 3 5 3
_ 404 HOTEL MISC COFFEEETC. ¥ 300.00 3 30000 ¥ -
405 HOTEL ROOM DEDICATEE [} 250.00 s 250.00 $ -
406 HOTEL ROOM MISC (Ot Champs 2/2 rooms) $ 500.00 5 50000 3 .
] [} - 1 - 1 -
s 100.00 $ 3 s
$ 150.00 s s _
[ ] 125.00 $ ] -
PRINTING PROGRAM RS 30000 000000000 i ] 5 T5.00
412 PRINTING SIGNS & SCORE SHEETS 1 10000 % ) -
413 PUBLICITY DISTRICT/PUBLIC U - = . = 5
4124 REGISTRATION & MISC_SUPPLIES ] 3 ] =
415 TRANSPORTATION (Busses) it 3 3
416 REGISTRATION COMPS ] : L Setsa e Sty A T e
217 GOC EXPENSES [] 5 H -
418 OTHER MISC. EXPENSES 5 B 5 i 1 s -
400 TOTAL SUPPLIES/SERVICEETC, $ $4,425.00 $ $4.50000 $ 75.00

Page 1af 2
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FWD Convention Manual
?;’ﬁ EXPEMSES {Not Used) PRELIL TOTAL REVIEED TOTAL
m_ - “ — - —e. — — = :
503 S B - T =
504 e S ] .
505 T R n = P
508 — = B = IR ”"
~567 = _
800 TOTAL EVENTS MGMT, EXPENSES 3 ] T T PR | 3 =
600 TOTAL EXPENSES s 18,025.00 $ 1560000 [§  (a25.0m
|
:: TOTAL INCOME : ::Tuﬁ Y TN S—
TOTAL 025,00 $ 1580000 (425.00)
700 MET PROFITLOSS s 74.500.00 $ 7482800 428.00
701 70% NET PROFIT TO DISTRICT ] 52,150.00 $ 5244750 f 250
702 3% NET PROFIT TO HOST CHAPTER L ] 22 350 .04 $ 2T4TTS0 § 127 50

B Shees
“BIGNED { GENERAL MANAGER)

%MG&EMM

Rev. 11 2010

January 18, 2007

DATE:

Sarnsary 18, 2007

DATE:
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AS-09-
F SAMPLE

SAMPLE - FALL 2008 FINAL FINANCIAL STATEMENT -

EXHIBIT F-H3 - FORM CA-103Fx Rev. 01/08 fg
LOCATION: Bakersfield, CA
EVENT: FWD FALL Convention/Contests
MANAGEMENT: Bakersfield Chapter
DATE(S): October 8-12- 2008
ACTUAL
MMARY BUDGET BUDGET VARIANCE TOTAL REG. SOLD
TOTAL INCOME § #,525.00 3 #2.64500 3 212000 REVISED 2148
TOTAL EXPENSES § 16,026.00 § 14.688.52 § (1,485 48) ACTUAL 2227
NET PROFITLOSS § 74,500.00 % Ta0BS48 5 3,585.48 | VARIANCE B2
T0% NET PROFIT TO DISTRICT § S2,150.00 % 5465984 §
0% NET PROFIT TO HOST CHAPTER § gmw 3 !!ﬁl&“ 5

BUDSET
INCOME: SHIANTITY
_@t_w ALL EVENTS EARLY BIRD i 1500 8 B
102 ALL EVENTS LATE/ON EITE ) [ 400 5 $
103 ALL EVENTS EARLY BIRD CHILD/STUDENT Fol s
104 ALL EVENTS CHILDVSTUDENT LATEION SITE 10 s s
105 SINGLE EVENT - FRI OT SEMI FINALS ! w0 § 1 5
106 SINGLE EVENT - SAT GHORUS CONTEST ! 755 i &
= 100§ s
25 8 ) §
2148
- s
3
RTAT ]
112 HOTEL CREDIT - COMP ROOMS 8
113 D‘THERINCOHEM!DC {10% BS Shop Sales) 5
114 3
18 ) T 3
18 i

~BUB TOTAL

100 TOTAL INCOME

_CODE EXPENSES REVISED JoTaL ACTUN, ot
201 RENTAL - AUDITORIUM I 3 - 5 -
202 RENTAL - ROOMS/EXTRA 5 E 3 .
203 RENTAL - RADIO COMMUNICATIONS 1 5 R P SIPer i 5 1y
208 RENTAL - AUDIGNVIDEO EQUIPMENT/EXTRA § 5 1 5 10,00
205 RENTAL - LIGHTINGEXTRA 5 i 5 - N
L] s - s -
] 85000 [] 784,00 ] 134,00
—— L] = — 9% L] :
k3 - | £ Y L3 I
3 - [ - 5 -
I N | 5 5 -
5 LI L
: RIUM : L] § ] $ mooo;
200 TOTAL AUDITORIUM EXPENSE s H s
30" MDGESTRAVEL 0 7 3 i ]
302 JUDGES HOUSING | e 3 s
303 JUDGES MEALS s )
304 JUDGES MISC. ] ] e W
305 JUDGES SERVICES REFRESHMENTS/ETC. 3 5 ]
300 TOTAL JUDGES EXPENSES s $4,950.00 s 52079 $5221.79 §
402 AUDIOVIDED TAPES s s £7.90 s
403 AWARDS & TROPHIES s $ = S
404 HOTEL MISC COFFEEETC ] 3 £
405 HOTEL ROOM DEDICATEE : : :
I 5 5 s
408 5 s 3
s £ 5
B B - s 3
] 5 3
=% 3 s
I - _ s L I
= 8 s 5 6525
(] ] ] 23590
L) k3 s {180.00]
— &8 . s | 3 (57,00}
- % H 5 74.32 3 25 58)
] $4,428.00 N 423084 20684 3 (188.18)
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jﬂﬁﬂm
o —.——_FP ——
_508
506 .
] e R R O S T S - =
TOTAL EVENTS MGMT, EXPENSES 7
800 TOTAL EXPENSES 18,026.00
CODE TOTALS
100 T [ #0,526.00 [ V284600 § 213000
800 TOTAL EXPENSES ] 16,026.00 $  14ssas2 (1485.48)
TOO NET PROFITALOSS $ 74,500.00 $  TROBEAR [ XV
T01 70% NET PROFIT TO DISTRICT $ £2,150.00 5 s4esens 2
T02 30% NET PROSIT TO HOST CHAPTER H 22.380.00 $ Zases 8 1.075.84
Bl Basaics ' October 15, 2008

%% October 19, 2008
i DATE.

Rev. 11 2010 96



FWD FALL Convention Manual
March 201(

AS-10-F SAMPLE

FAR WESTERN DISTRICT
BARBERSHOP HARMONY SOCIETY

2010
FALL FLYER SAMPLE

85"
Far Western District - Barbershop Harmony Society

(FWD LOGO)

(name) FALL CONVENTION/CONTESTS

(Year) CONVENTION/CONTESTS
(Date)
(List of events and times)

(Location) AUDITORIUM
(Address)

(Chapter Logo)
Hosted by (Name) Chapter
Gk

HEADQUARTERS HOTEL - (name of hotel)
(Address & Phone)
To register, complete the form below (or copy of it), attach your check made out to (name), and send
to
(Name and address of Registration Chairman)
Questions? Call (Phone Number) - (Email)

USE OFFICIAL DIVISIONAL REGISTRATION FORM
AF-300-F

IN THIS AREA
TOTAL ENCLOSED: $ Please make check payable to: (Name) (Fees are non-refundable)
Return form with payment to: (Name and address of Registration Chairman)
Phone: (Phone Number) - (Email)

(Optional) Your Email Address: Confirmation only my Email
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11-F
I']
(Convention Name)
FAR WESTERN DISTRICT
BARBERSHOP HARMONY SOCIETY
SAMPLE HOST - CHORUS LETTER

Gentlemen:

Enclosed with this letter is a diagram of the Cartien Center (school) site, showing locations of
key activities and a new schedule of each perfogngroup's progress through the event. Chorus
members' first place to arrive Saturday morninghis "Arena." Please enter from either the Arena
Lobby or the East Concourse entrances. Dressingsdia@ each group will be designated, and an
escort will meet you there to guide you through #helitorium facilities. There is only room in the

Arena for a limited number of dressing areas. Aesult Choruses will be using the same dressing
area. Please do not arrive in the arena prior to ggsigned time, as an earlier group may stildnee
the space. Also please remove your belongings @s &® possible to make room for the next chorus.

Could you please let me know if you have any memtiér special needs (i.e. wheelchairs) or if
your chorus has unusual props or other considerafiar your movement backstage?

We're looking forward to showing you a great tinme(location of convention). If you have any
comments, questions or suggestions, please feeltdreall me at xxx XxX-xxxx or you may e-mail
me at XXX XXX XXXX.

Sincerely,
Host Committee
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(Convention Name)
FAR WESTERN DISTRICT
BARBERSHOP HARMONY SOCIETY

SAMPLE HOST - QUARTET LETTER

Gentlemen:

Enclosed with this letter is a diagram of the Camtien Center (school) site, showing locations of ke
activities and a new schedule of each performimmygis progress through the event. Quartets, akiyow,

will be provided dressing/warm-up rooms for youneenience; you do not need to use them if you ohoos
not to. When you arrive, please check in at théetabthe area labeled "Arena Lobby" and an esedft
meet you there and guide you through the auditorfiaailities. Two quartets will be assigned to each
dressing room; please do not arrive earlier thaur assigned time, as an earlier group will stiédehe
room.

All quartets are invited to sing at the SaturdayhhAfterglow; they will performin the order in which -they
sign up. Competing quartets will have thgportunity to sign up for choice early slots when they chechti
the Arena Lobby.

We're looking forward to showing you a great timgaonvention location). If you have any comments,
questions or suggestions, please feel free tam@@bht Xxx-XXX-XxXXx or you may e-mail me at XXX.XXXxX

-End of Host Letters-
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L

FAR WESTERN DISTRICT
BARBERSHOP HARMONY SOCIETY

2010

SAMPLE CHAIRMAN OF JUDGES CHECKLIST
AND CONVENTION CHAIRMAN'S ANSWERS

Contest General Chairman, (name)

Event: FWD (Name) FALL CONTEST Location: (City) Date: (date) Facilities.

« Judges Ready Room ("Green room") backstage with adjacent rest room facilities.

« Information on main curtain: (manual/motor, time to open/close, etc.) (have to time it)

* Quartet monitor speakers (or shell) and a shell (no) for the chorus contest.

« Sound system designed and set up for a cappella singing. (yes)

* Lighting system designed to focus light on front portion of the stage ahead of the curtain for
quartets.(yes)

« Lighting system designed to focus light evenly across all riser sections for choruses (yes)

e 4 each 6'to 8 sturdy tables and 10 comfortable chairs for judges and CAs.

« Adequate 110 volt AC power outlets in the judging area (not connected to house dimming circuits) to
handle eight table lamps, two computers, two printers and 2 calculators. Heavy duty (#16 three wire)
extension cords and distribution boxes. (yes)

« Push brooms available backstage for cleaning between chorus performances, if needed. (yes)

* 50 sheets of blank, laser quality 8.5" x 11" paper. (yes)

« 25 sheets of blank, laser quality 8.5" x 14" paper (for a large chorus contest).

« Bottled water (pints/quarts) and Styrofoam cups at each judging station (yes)

* Roll of paper towels to clean up spills in the judges area. (yes)

» Emergency telephone location identified (will check for location)
Personnel Tasks.

» Someone to help with the set up of the judges area prior to the contest. (stage crew assigned)

» Someone to help with the breakdown of the judges area after the contest.(stage crew assigned)

» Someone on permanent assignment to the judges’ area during each contest session. (yes)

» Someone backstage to count men on stage for each chorus competitor. (yes)

« One runner responsible for the printing and distribution of the contest scoring summaries.(Joe Shaw)

» Someone responsible for monitoring judges’ water needs between sessions. (Emmett Bossing)

* One mike testing quartet before the contest begins to set sound levels. (one will be available)
Logistics. (will send when available)

« The plan for contest schedules cleared with the DVP C&J and CA.

« Order of appearance provided in advance to CA.

« Plan for transportation to move judges between the contest site and headquarters hotel.

« Plan for the efficient movement of contestants to/from dressing areas, warm-up, and stage.

« Plan for announcing contest results to audience.

« Plan for presenting trophies to winners--identifying presenters.

« Plan for audio/video/photography of contestants as desired.

« |dentify facility for printing score sheets (open late and on Sundays).

« Plan for distribution of scoring summaries at hotels and contest site.

« Order judges' ribbons and prepare packet with tickets, badges and information for each judge.
(We no longer use ribbons but will deliver badges, programs, etc. to judges room during meeting.)

« Provide beverages and light snacks in judge's ready room. (yes)

* Provide mints at judges stations (optional). (yes)

Rev. 11 2010 100



FWD FALL Convention Manual
March 201(

AS-13-F SAMPLE

BARBERSHOP HARMONY SOCIETY

2010
SAMPLE PANEL MEMBER JUDGES ALLOWABLE EXPENSES

Panel Member: (Name) Category: xxxxxx Phone: xxx xx xxxx Cell: XXX XXX XXXX
Address XxXxXXXXXXXXXXXxXX Email: XXXXXXXXXXX

Contest Name FWD XXXXXXXXXXXXX Location: XXXXXXXXXXXXXXXX
Address XxXxXxXXXXXXXXXXX

Headquarters: Name XXXXXXXXX
Address XxxXxXxxxxxxxxx Telephone: xxx XXX XXxx

First Official activity: ~ Judges briefing/lunch at the theater prior to contest, Date/Time

Last Official activity: Completion of evals XXXXXXXXXXXXXX
Convention Chairman: Name XXXXXXXXXXXX

Home: XXX XXX XXXX Email: XO000KXXXXXK
Judges Services Coordinator: Name XXXXXXXXXXXX _

Home: XXX XXX XXXX Email: XxXXXXXXXXXXXXX

1. Mode Of Transportation

{} Round trip Coach Fare $0000.00
{ } Driving to/from airport 80 miles @ $.25/mile $0000.00
*Note: Cost will be the lesser of the miles at $2@he cost of the lowest available airfare.
Parking, tolls, shuttle, etc. (Specify) $0000.00
2. Travel Information (Please indicate arrival time even if driving)

Arrival: Date xxxxxx Time: xxxx p.m. Airline XxXxxxx

Departure: Date: XXXXXX Time: xxxx a.m. Airline xxxxx

{ } Host chapter will provide transportation to amdrfi the xxxxxxx airport.

3. Housing Information:

All rooms are non-smoking $0000.00
{ } My wife/guest will not accompany me

I understand that | am responsible for the addifiooom cost.

4. Other Expenses:Meals:# Breakfast $xxxx # Lunch $xxxx # Dinner $xxxx Meals:

$0000.00

Meals during travel: $xxxx $0000.00
Baggage Handling and tips $0000.00
Other Expenses: (Specify) $0000.00
Computer Usage (CA/ACA) (#XXXX) $0000.00
Total Allowable Expenses (Check will be mailed unis otherwise specified)  $0000.00
Approved by DRJC Name XXXXXXXXXXXXX Date XXXXXXXX

Approved by Convention Chairman Name XXXXXXXXXXXBate: XXXXXXXX

Convention Treasurer: Name XXXXXXXXXXXXX Date: X¥oKX

Check # issued # XXXXXX Date: XXXXXXXX

Rev. 11 2010 101



FWD FALL Convention Manual
March 2010

AS-14-F SAMPLE

FAR WESTERN DISTRICT
BARBERSHOP HARMONY SOCIETY

2010
FALL 16 PAGE PROGRAM LAYOUTS

5.5 (Year)
Far Western District

(FWD Logo)
BARBERSHOP HARMONY SOCIETY

FALL

(Possible Ads/Etc.) CONVENTION/CONTESTS
or Blank (Dates)

8.5” CHORUS, QUARTET, SR. QUARTET
SHOW OF CHAMPION

(Auditorium Location-Address)
(Headquarters Hotel)
(Hosted By)

FRONT COVER
BACK COVER

Sheet 1 outside

CONVENTION DEDICATED TO

(Name)
(Photo)
(Information on Dedicatee) .
Blank, Filler
Or

(Possible Ads/Etc.)

INSIDE FRONT COVER

Page 2.
INSIDE BACK COVER

Page 15

Sheet 1 inside
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FALL 16 PAGE PROGRAM LAYOUTS

CONVENTION COMMITTEE

A BRIEF HISTORY OF
BARBERSHOPPING AND THE FAR
WESTERN DISTRICT

Possible Ad or
Filler info.

Page 14

SCHEDULE OF EVENTS

etc.

Page 3

Sheet

2 Outside

WELCOME LETTERS, ETC.

QUARTET CONTEST RESULTS
(Year)
FWD QUARTET CHAMPIONS

1st Place Quartet Champions-

ond

3rd

etc.

SHOW OF CHAMPIONS
(Date-Time)MC-
(Name-Home) - Order of Events#

Page 4

#

#

etc.

Page 13
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FALL 16 PAGE PROGRAM LAYOUTS

QUARTET FINALS
(Date-Time)
MC (Name-Home)

Mike Tester Qt. Tenor-Lead
(Qt. Name) Bari-Bass

OFFICIAL PANEL OF JUDGES

Contest Administrator (Name-Home
Assoc. Contest Adm. (Name-Home)
Music (Name-Home)

(Name-Home)

Presentation (Name-Home)
# (Name-Home
-# Singing (Name-Home)
(Name-Home)
EXPLANATION OF JUDGING
# MUSIC
# " PRESENTATION
SINGING
€tc.
Page 12
Page 5
Sheet 3 Outside
QUARTET SEMI-FINALS (1) QUARTET SEMI -FINALS (3)
(Date-Time) MC (Name-Home) # ——
Mike Tester Qt. Tenor-Lead #
(Qt. Name) Bari-Bass
H.
#
---------- #
Hommmmmmmm e
4
# etc.
ANNOUNCEMENT OF FWD
# CHORUS CONTEST WINNERS
1.
# etc. 2.
3 -efe.

Page 6

Page 1

Sheet 3 Inside
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FALL 16 PAGE PROGRAM LAYOUTS

) FWD CHORUS FINALS (2) QUARTET SEMI -FINALS (2)
# —_—
# #
# #
# #
# #
# #
-etc. etc.
Page 10 Page "
Sheet 4 Outsid
QUARTET SEMI -FINALS (3) FWD CHORUS CONTEST (1
# —-- (Date-Time) MC (Name-Home)
#
Mike Testing Chorus
pn Directed By
# Chapter (Chorus Name) (Director
# #
etc
4
ANNOUNCEMENT OF .
QUARTET FINALISTS #
SINGING ORDER
Mike Testers _ #
1, 2. etc.
3. 4.
etc,
Page ¢ Page 9

Sheet 4 Inside

-End of Program Layout-
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Thursday,
2:00 PM
7:00 PM
7:00 PM
7:00 PM

Friday,
S-:00 AM
9:00 AM
9:00 AM

10:00 AM
10:00 AM
11:00 AM
11:00 AM
12 Noon
1:00 PM
1:00 PM
1:30 PM
2:00 PM
2:30 PM
3:00PM
3:15PM
3:15 PM
4:00PM
5:00 AM
6:00 PM
6:45 PM
6:45 PM
10:45 PM
11:00 PM

Saturday,
8:30 AM
900 AM
9:00 AM
9:00 AM
8:15 AM
9:30 AM

10:00 AM

10:15 AM

10:15 AM
12 Noon
3:30 PM
4:00 PM
6:00 PM
6:45 PM
645 PM
7:00 PM
9:00 PM
9:00 PM
9:00 PM
10:45 PM
10:45 PM

Sunday,
9:00 AM
9:00 AM
9:30 AM
9:30 AM
1:00 PM

FAR WESTERN DISTRICT
BARBERSHOP HARMONY SOCIETY

2010

FWD FALL SCHEDUAL OF EVENTS

FWD Board Meeting
Registration - Open till 9:00 PM
FWD Board Meeting Continues
Jump Start Barbershop

Registration - Open till 9:00 PM

Class TBD

AHSOW - To Midnight

Barbershoppers Shop - Open till 7:00 PM

Ladies Hospitality Room - No Host, All Day

Hall of Fame Luncheon

Harmony For Lunch Bunch

Youth Hospitality Room (All Day)
YMIH Pian That Works

House of Delegates Meeting

Sing & Be Coached By Q

Tag Singing Class With Dan McQuigg
Doors Open Quartet Senior Contest
Chapter Counselors Meeting

Senior Contest

Tots TV Room - During Senior Contest
Buffet Dinner

*Senior Quartet Evaluations

Doors Open Quartet Semi-Finals
Quartet Semi-Finals Contest

Tots TV Room - During Semi-Finals
*Quartet Evaluations (Non-Finalists)
"AFWDC "Late Show"

* Approximate Time

Q & AWith CEO Don Harris

Registration - Open till 8:00 PM

AHSOW - To Midnight

Barbershoppers Shop - Open till 7:00 PM
Mic Testing Chorus Vocal Tune-up
Doors Open Chorus Contest

Ladies Hospitality Room - No Host, All Day

Chorus Contest

Tots TV Room - During Contest
Youth Hospitality Room (All Day)
*Chorus Evaluations

Buffet Dinner

Doors Open Quartet Finals
Quartet Finals Contest

Tots TV Room - During Finals
Barbershoppers Shop Closes
*Show Of Champions

Tots TV Room - During SOC
*Finalist Quartet Evaluations
‘Woodshed Quartet Contest
*Hospitality Rooms

* Approximale Time

AFWDC Breakfast
Barbershoppers Shop Opens
‘Youth Activities Meeting
FWD Events Team Meeting
Barbershoppers Shop Closes

106

Holiday Inn Select -Tejon room (2nd Floor)
Holiday Inn Select - Pre-Function Area
Holiday Inn Select -Tejon room (2nd Floor)
Holiday Inn Select - Beale Room

Holiday Inn Select - Pre-Function Area
Holiday Inn Select - Sumner Room

Holiday Inn Select - Harvest room
Convention Center - Truxtun Room

Holiday Inn Select - Belridge Boardroom
Holiday Inn Select - Hammons Room
Pizzaville USA, 700 Oak Street

Holiday Inn Select - Oleander

Holiday Inn Select - Baker Room

Holiday Inn Select - Haberfelde/Beale Rooms
Holiday Inn Select - Sumner Room
Convention Center - Caliente Room
Convention Center Auditorium

Holiday Inn Select - Hammons Room
Convention Center Auditorium

Concert Hall Lobby - Cotton Room

Holiday Inn Select - Ball Room

Convention Center Auditorium

Convention Center Auditorium

Convention Center Auditorium

Concert Hall Lobby - Cotton Room

Heliday Inn Select - Judges Rooms 2nd Floor
Holiday Inn Select - Golden Empire Ballroom

Holiday Inn Select - Sumner Rooms
Holiday Inn Select - Pre-Function Area
Holiday Inn Select - Harvest room
Convention Center - Truxtun Room
Convention Center - Arena, Photo Risers
Convention Center Auditorium

Holiday Inn Select - Belridge Boardroom
Convention Center Auditorium
Concert Hall Lobby - Cotton Room
Holiday Inn Select - Oleander
Convention Center Auditorium

Holiday Inn Select - Ball Room
Convention Center Auditorium
Convention Center Auditorium
Concert Hall Lobby - Cotton Room
Convention Center - Truxtun Room
Convention Center Auditorium
Concert Hall Lobby - Cotton Room
Holiday Inn Select - Judges Rooms 2nd Floor
Holiday Inn Select - Sumner & Baker Rooms
All Over the Holiday Inn Select

Holiday inn Select - Sumner Room
Convention Center - Truxtun Room
Holiday inn Select - Beale Room

Holiday Inn Select - Harvest Room
Convention Center - Truxtun Room
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FAR WESTERN DISTRICT
BARBERSHOP HARMONY SOCIETY

2010
SAMPLE CONVENTION SIGNAGE

All FWD Conventions will need a Signage personfg)o will work closely with all committees and madigns for any
occasions where needed especially at Registratiea, Rarking, Auditorium, etc. Use a computer toegate signs to
save money. Signs will be needed for the following:

a. Registration area , box identification etc. dndividual quartet and chorus names
b. Large overhead signs for prices, f.  Parking directions

instructions, hosts etc. a. Billboard directions for public
c. Direction to all events. h. Non-singing areabatl

SIGNS NEEDED
Task Completed
Some of The following signs are needed because of District Policy of having registration badges with you at all times. Others are
just plain courtesy on your part as host. Check with GCC to see if he has any special signs that may be needed.
REGISTRATION AREA (A-D, E-H etc.) - One for each station, check with registration person on
how many people he will be using.

SIGN-IN TABLE FOR QUARTETS AND CHAPTER REPS. - A table should be set up by the
contestant dressing area where quartets and chapter reps. should sign-in and get information
where dressing area is, time sheets etc.

QUARTET AND CHORUS DRESSING AREA - One sign for each competing quartet and
chorus to be located on door or in area to dress.

. JUDGES ROOM - One sign to be put on judges room door.
NO SEATING BEYOND THIS AREA (where applicable) - One or two signs for blocked off area
behind judges pit (one row of seats) or first row.
NO TALKING BEYOND THIS POINT - Make up at least 2 of these signs for outside and inside of
stage door.
WARM-UP ROOM
READY ROOM
ALL CONTESTANTS MUST HAVE REGISTRATION BADGES WITH THEM AT ALL TIMES.
Make up at least 2 of these signs for the dressing area.

PLEASE SHOW REGISTRATION BADGE BEFORE ENTERING STAGE. - Make up one sign for
outside of entrance to stage.

NO ONE WILL BE ALLOWED IN AUDITORIUM WITHOUT REGISTRATION BADGE — Make up
one sign for lobby area or for each entrance door into auditorium.

QUARTET AND CHORUS CONTACT SIGN-IN TABLE - Make up one sign for lobby area and one
for dress room area.
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FAR WESTERN DISTRICT
BARBERSHOP HARMONY SOCIETY

2010
SAMPLE EXPENSE VOUCHER

(PLEASE ATTACH RECEIPTS AND OTHER PERTINENT INFORMAT ION)
To: (Name)
General Mgr./Convention Manager
Request for reimbursement for necessary expense<imred pursuant to my duties in performance
of the (Year) FALL Convention/Contests.

Date ltem Description Total
TOTAL $
Approval By:
(Committee Chairman) (General Mgr/Convention Chaitm
Mail Check to:
Street Address: City: State: Zip:
Date Paid: Check No
Remarks:
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FAR WESTERN DISTRICT

PART C - SECTION 1
FALL

CONVENTIONS/CONTESTS

THEATER
EXHIBIT GUIDES
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FAR WESTERN DISTRICT
BARBERSHOP HARMONY SOCIETY

2010 THEATER

TECHNICAL REQUIREMENTS
ALL CONVENTIONS/CONTESTS

Far Western District
CONVENTION REGULATIONS MANUAL

REVISED March 1, 2009

Doug Maddox/Fritz Grunenwald

FWD Convention Manual Administrators
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THEATER TECHNICAL REQUIREMENTS

This document specifies typical technical requinetidor the Barbershop Harmony Society, Inc. cdantes
sessions. These requirements may have to be mibtifideal with the capabilities and/or constrawofts
various contest venues. Compromise is possible,thittechnical arrangements for any specific
convention must be approved by the FWD ChairmathefEvents Committee, and the Convention
General Manager. For the Spring and Fall Distrion@ntions, approval is required from the FWD
Production Director as well.

I Stage/Rigging[Refer to supplied sketches]
A. Supply a full complement of legs and borders, pradiéy black
B. If at all possible, the main curtain should traregher than fly
C. Supply a speaker's podium DSR with reading light
D. Client will arrange for choral risers, and chorhéH.

Il. Lighting
A. Areas|refer to supplied sketches]
1. Chorus General
a. Light entire stage from front edge of apron tomaegn on top row of choral
risers.
b. Front: Shoot from FOH and 1st elec, no color OK xmaze footcandles.
c. Down: Shoot from 1st and 2nd elec, It. blue angiltbk for tone
d. Cross: Shoot from box booms or coves, It. blue ngink for tone.
2. Quartet Center Area (10 to 12 foot circle ceatieon mic).
a. Front: Best FOH position, two instruments center ¢olor), two off-left
(It. blue), two off-right (It. pink).
b. Cross: Box boom or cove position, one or two insieats each side (It. blue,
It. pink).
c. Down: 1st electric, two instruments (lavender)
d. Side: 1st electric, one instrument each, way dtfded right (lavender).
3. Bow Lights: This is essentlally the remaindetlof apron off-left and off-right. Used
during Quartet Events, when Main curtain is inifothe "Quartet Configuration™)
during quartet entrances and exits and when theadmut during applause between
selections.
4. Judging Area (orchestra pit), appropriate nundfenstruments.
5. Speaker Special, on podium, usually DSR, twunsents from appropriate FOH
position.
6. Curtain Warmers [optional] (whatever you think).

B. Control
1. Each area listed above on a separate submasteqyoralent)
2. Control from backstage rather than FOH is convemileat not required.
3. Convenient House light control

C. Infrastructure
Sufficient dimmers, cable runs, twofers, gel, gahies, spare lamps, safety equipment, etc.
to support the above
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[1l. Audio See [Refer to Sound System Guidelines]
A. Input Channels

1. Chorus: 3-4 flown condensers [Audiotechnica 4056 a&quivalent] (no floor stands
permitted) Height approx. 10 to 12 feet. The akisudd be between horizontal and 45
degrees down, bNMOT pointing directly at the floor.

2. Quartet Center: Two large-diaphragm condensersipiechnica 4051a or equivalent]
on a stereo bar on a single floor stand, downstameer. Placement angle 110-120
degrees, tails out (nose-to-nose).

3. Podium

B. House Mains
The nature of our music demands a system with Emgeequency response and particularly
wide dynamic range. Our audience is discerningauitk critical. Please make every effort
to provide excellent sound. Do not compromise ha@ed quality without authorization
from FWD Production Director.

C. Stage Monitors
A pair of wedge monitors down stage of the Quattter mike cluster, fed by a separate
monitor mix.

D. Backstage Monitors
SR (additional monitor SL preferable but optionabthing special, small utility monitor,
with local level control if possible, fed by theuse mix..

E. Separate Recording Mix
1. Stereo cassette deck for educational/archival deugprone cassette per competitor. This
deck can be operated by client-supplied persoiwoektion is variable, but is generally
done at a large table backstage.

2. Additional stereo deck (digital, if available) farchive copy of each event in its entirety.

F. Mono Feed

Recording mix suitable for input to video camcor@gpropriately low level), location to be
determined following site visit.

G. Production Communications
Headset stations at all appropriate locations

H. Infrastructure
Adequate console, sufficient microphones, speakays power amps, outboard processors,
cable runs, mike stands, shock mounts, etc. to@tipjpove

I. Choice of operator
This is not rock and roll, but more like orchestfalir choruses), and chamber music (our
quartets). It can be very powerful as well, whitg, the same time, quite sensitive.
Performer-to-microphone distances are relativalgda

J. Important Operation Note
The first act in each event in usually a "mike-¢estompetitor. Their performance is used
to set levels. They will stay on stage until theells in the house and in the judging area
are acceptable to the Contest Administrator (Chairrof Judges). When he approves, the
levels and EQ are selNQT to be changed) for the balance of that contestigesThe
podium level may be freely adjusted as needed.
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IV.Judging Area
Usually, the orchestra pit or audience floor imnagely in front of the stage.
[Refer to requirements for tables, chairs, etccoigel in a separate document.]

A. Supply
Always-hot AC power outlets at frequent intervads €lient-supplied task lighting. Think of
this as supplying AC for 20-30 music stand ligimghe orchestra pit. Two or three of these
outlets, usually far stage right corner of the aie for computer equipment and should be
on a circuit separate from the lights.

V. Sequence of Events
There are basically two types of events during@bavention: Quartet events and Chorus events.

Events of either or both types are grouped intoashd he actual schedule for any convention
may vary.

A. Quartet Event

A sequence of competing quartets, each performiggdelections, separated by remarks
from an emcee at the podium. A sequence of lighéind audio cues will be repeated for
each competitor.

B. Chorus Event
A sequence of competing Choruses, each performimgstelections, separated by main
curtain close, remarks from an emcee at the podiunt,a main curtain open. A sequence of
curtain, lighting and audio cues will be repeateddach competitor.
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VI. Typical Basic District Spring
Convention Show Schedule

A. Friday
1. Load-in
Set up choral risers
Hang, focus lighting
Hang, set up audio
Change to quartet configuration
Adjust if necessary
f. Assist set up of judging area
2. Break for supper
3. Friday night show
a. Quartet event
b. Remarks by VIPs
4. Change to Chorus configuration

Poo T

B. Saturday Morning
1. Saturday morning show
a. Small chorus event
b. Remarks by VIPs

2. Change to Quartet configuration

C. Saturday Mid-Morning
1. Saturday mid-morning show
a. High School Quartet event

b. Remarks by VIPs
2. Break for lunch

D. Saturday Afternoon
1. Saturday afternoon show
a. Quartet event
b. Remarks by VIPs
2. Change to configuration for evening show

(the evening show which starts with quartet event,
but includes one or more chorus appearances)

3. Break for supper

E. Saturday Evening

1. Saturday evening show
Quartet event
Remarks by VIPs

More quartet appearances
Possible load-out

©oo T

F. Sunday Morning
1. Finish any remaining load-ou
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VIII. Typical Basic Divisional
Convention Show Schedule

A. Saturday Morning

1. Load-in
Set up choral risers
Hang, focus lighting
Hang, set up audio
Change to quartet configuration
Adjust if necessary

f. Assist set up of judging area

2. Break for lunch

Poo Ty

B. Saturday Afternoon
1. Saturday afternoon show
a. Quartet event
b. VIPs remarks
2. Change to configuration for evening show
(the evening show which starts with chorus
event, but includes one or more quartet
appearances and then final chorus
appearance)
3. Break for supper

C. Saturday Evening
1. Saturday evening show
Chorus event
Change to quartet configuration
Remarks by VIPs
Quartet appearances
Change to chorus configuration
Chorus appearance
Load-out

Q00T
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VII. Typical Basic

District Fall Convention Show Schedule

A. Friday
1. Load-in
Set up choral risers
Hang, focus lighting
Hang, set up audio
Change to quartet configuration
Adjust if necessary
f. Assist set up of judging area
2. Break for supper
3. Friday night show
a. Quartet event
b. Remarks by VIPs
4. Change to Chorus configuration

©oooTw

B. Saturday Morning
1. Saturday morning show
a. Chorus event
b. Remarks by VIPs
2. Change to Quartet configuration
3. Break for lunch

C. Saturday Afternoon
1. Saturday afternoon show
a. Quartet event
b. Remarks by VIPs
2. Change to configuration for evening show
(the evening show which starts with quartet
event, but includes one or more chorus
appearances)
3. Break for supper

D. Saturday Evening

1. Saturday evening show
Chorus appearance
Quartet appearances
Chorus appearance
Remarks by VIPs
Chorus appearance
More quartet appearances
Chorus appearance
Remarks by VIPs
g. Possible load-out

"0 OoODOOTY

E. Sunday Morning
1. Finish any remaining load-out

- End of Tech. Guide -
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FAR WESTERN DISTRICT
BARBERSHOP HARMONY SOCIETY

2009
CONTESTS — ALL CONVENTIONS
MICROPHONE AND SOUND SYSTEM GUIDELINES

Written by Glen Glancy and Bill Lightner
Edited by Doug Maddox

This document establishes a common source of nficr@and sound system guidelines for the members of
the Society. These guidelines provide

. A level of understanding and confidence for disswgsicrophone and sound system requirements
for quartets and chorus groups with venue and aoinsound engineers. You will know why to ask
for specific equipment and setups as well as whask for.

. A consistent microphone and system design techrimbe used at local, area, and district level
events.

The Microphone

The beginning of the sound system chain is the opicone. No sound system can make up for poor
microphones, and no show—whether it is held inltval grange hall or on the international champhgms
competition stage—will provide a fair representata the talents of the performers to the audiesiteout
good microphones.

Microphone Recommendations

Any reasonably large city will have an audio remtainpany that will provide — via UPS if necessarental
microphones of studio quality. Rental rates vamt, you can expect to pay between ten and twentargol
per microphone per day of usage. You do not payhertime during which the microphones are in titans
only when they are in use.

The following lists provide the names of commonlyadable small diaphragm cardioid condenser
microphones, which are suitable for use with botiartets and choruses. We do not recommend large
diaphragm condenser microphones — the choice fealvecording — for SPEBSQSA events. When floor
monitor speakers are used at the singing posttenfypical loss of pattern control at low frequesdn these
microphones results in feedback. In simple ternagg) the monitors cannot be loud enough to be péfie

to the performers before the sound from the mositsr picked up by the microphones and re-amplified
causing what is known as feedback. Small diaphragorophones provide better low frequency pattern
control and therefore can be used successfully flathr monitor speakers.
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Recommended Microphones
“A” List “B” List
Sennheiser MKH 40 AKG C391B
AudioTechnica 4051a AKG C460-CK61 or 480-CK61
Schoeps MK4 AKG C451E
Neumann KM140 Shure SM81
Neumann KM 84
Neumann KM 184

Quartet Microphone Setup

A pair of the_samenicrophones, such as two Sennheiser MKH40'’s, shbalmounted to a single mic stand
using a device called a “stereo bar.” A stereoi®arsimple flat bar that attaches at the center stndard
mic stand and has a slug at each end for attachstgndard mic clip to the bar. Microphones attdahe
such a manner can then be aimed by adjusting ifreetol point the capsules in relationship to théqoeers.

Choosing a Mic Stand

If the stage is a permanent one, we recommend kas Soundolier MS25 stand with a boom attachment.
This is a heavy-duty stand with a tripod-shapedvyweight cast iron base. It is capable of suppgrtime
microphones on a boom without additional weighthat the stand in place. The boom attachment place
the vertical portion of the stand out of the wayhahd gestures by the performers. Straw hats, canes
other props have a knack for finding their way agaa mic stand.

If the stage is a temporary one, we recommend &as Aoundolier BS36 stand placed on the solid finor
front of the stage, weighted if necessary, andreléd to place the microphones on a boom at staigathe
You have seen this method used for the past seyeaas$ at Internationals. It keeps the stage naigesed
by performer movement from being picked up mectalhjichrough the stand.

Aligning the Microphones

The microphones should be at mid-chest height ftstandard” six-foot barbershop singer or higheneT
microphones should be adjusted so¢hpsulesare at the same point in space, perfectly aligrextically
with one atop the other, and as close as possith®wt the microphone bodies touching each otheuffe
A). Since you can actually see the capsules on pfdste microphones we recommend, this should s#yea
accomplished before placing the windscreens omrtics.

When viewed from the top, looking down at the nfiegure B), the capsules should create a pickujpisaaf
about 180 degrees horizontally. So, if you begithile capsules 90 degrees to each other and sectleat
angle by moving the capsules another 15 degreds gaa should be close to correct. The capsulealdho
appear to crossfire and aim at quartet singingtipos one and four. Only mic tests, which are descr
later, will confirm the accuracy of the alignment.
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Marking the Toe-Line Radius

The next essential step — critical in competitiom froper for shows as well — is to mark a standadils on
the floor that the performers are not allowed toser This “toe-line” radius should be approximat&éy
inches from the center point of the microphone zellark the floor with white tape or some otherhhg
visible method that the performers will be ablesé® even with stage lights in their eyes.

Placing the Floor Monitor Speakers

Floor monitor speakers should be placed behindriiceophones, between the lip of the stage andaaeaf
the microphone array. Place the speakers as das® tvertical mic stand as possible, angled odiade the
performers. One speaker should serve performeraondawo, and the other should serve performeesethr
and four.

The speakers should project sound toward the &sasitive area of the microphone pattern. With ioatd
microphones, the least sensitive area is the bdelkdithe capsule; therefore, you would aim thekpes at

the tail of those microphones. Slight adjustmentsyrbe necessary to find the best sound gain before
feedback, but generally this location will serve tieeds of the performers. Adjustment of monitor (D

be necessary to maximize available gain beforebfzek

Testing the Microphones

The off-axis pattern variations of the microphomes sufficiently different to require the followirggeps,
although the setup may appear to match the pregedstructions. Perform the following steps to tist
microphones:

1. A single person, #alker, should alternately stand at quartet singing p®tone and four, speaking
directly on axis to each of the microphones, wttie sound system operator adjusts the signal l¢vels
match when heard in the house speakers. An apgdistener should be in the house to confirm this
matching process.

2. The talker should stand exactly between the micoopel and, while speaking, move his head within
a one-foot side-to-side distance to assure thatoharation of the sound occurs between the pickup
of the two microphones. This sound variation is ®adiby “phasing,” which is a time
Domain problem between the two capsules.

To fix a phasing problem, move one microphone altggwn axis, in towards the other microphone ur o
away from the other microphone, until no “seamthe coverage area can be discerned. It is impottant
retain the angle of the capsules to each othemamae only the relationship of the capsules in thazontal
plane. The mechanical center between two microphand the acoustical center between them may not be
the same due to the physical makeup and constnuetithe particular microphone model. This is aultesf
construction techniques employed to tune the pigsafpern to the manufacturer’s design criteria.

3. Confirm that this pair of microphones picks upfaiir voices with equal level. The talker shouldape
into the mics while moving around the toe line tlgh the four singing positions. The listener should
perceive no apparent level difference for those fmsitions.

Rev. 11 03-2010 120



FWD FALL Convention Manual
March 2010

To verify the mic levels

» Ifthe two outside singers appear to be louder thatwo center singers, reduce the angle of tles mi

from the 110-120 degree setup to a setup close0 wegrees.

e Ifthe center singers are too loud, increase tlybeant the mics beyond the 120-degree point. This i

a subtle adjustment. A couple of degrees will makaifference. Be sure to re-check the center
pickup point if you have to make this change.

Proper setup and testing will result in a microgharmray that will provide an accurate and sonicalyesome
representation of the quartet’s barbershop souadwiil both interface with a mono sound reinfor@srh
system and also provide an excellent stereo pi¢kupecording.

Quartet Sound System Setup

We recommend that you bring a quartet or chorusroeg with which you are very familiar to the venu
and play it back over the system. To adjust thendaystem, perform the following steps:

1.

Walk throughout the seating areas and listen to thevsystem reproduces the music. This procedure is
also advisable for selecting a venue for a barlogrgerformance.

After comparing the sound of the disc as you knibte how the music sounds in the hall, ask the doun
system operator to make any necessary equalizatiustments — bass and treble control changes — on
the CD input modules of the mix console until tleearding sounds correct. Explain to the system
operator that you want the live show sound to ltheesame tonal qualities.

Find a willing and capable quartet to test the miitgve them take the marked positions and singewhil
you and the system operator fine tune the sounkle Jaur time doing this. Make small adjustments
until you are satisfied.

Make it clear to all concerned that the systenoisto be further adjusted by anyone before showtime
Final system tuning is best done when the halllis &s described next.

When the audience is in place, you may find thatatverall sound level control will have to be irased
to compensate for the changes in acoustics thalt fesm the hall being full of people. Small chasgn
equalization may also be necessary.

While you have a quartet on stage to sing, you lsheuange to have either the Contest Administrator

his designated representative involved in the faystem tuning process. This cooperative efforukho

assure that the panel would accept the competitimntester performance with little or no request fo
further adjustment of the sound system.
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Chorus Microphone Setup and Sound System Tips
The microphones listed earlier in this documerd atn be used for reinforcement of a chorus.

Placing the Chorus Microphones

Three to five microphones should be used, depenaliniipe size of the chorus. These mics should Ing hu
six to eight feet in front of the front edge of tfiest riser step, and in an arc matching thathaf tisers.
Proper hanging height places the capsule sliglttwa the heads of singers standing on the top faveo
risers. The axis of the microphone should be aithegn at the mouths of singers on the middle row of
risers.

When choruses perform all or a portion of a setecwff the risers, we recommend that microphones
designed to be placed on a flat horizontal surfaseh as the Crown PCC 160, be used at the lipeo$tage.
For example, when choreography is part of the sprggentation, these microphones will assist iaimgaig

the full choral sound while the group is away frdmir riser positions. Place three microphonesadiip of

the stage, one in the center and two others spaigbtifeet on each side of center, all three plasghteen
inches upstage from the lip.

Testing the Chorus Microphones

Follow the same guidelines as for the Quartet Mpbiane Setup.

1. Make sure that a talker walks the risers from enentd while a listener helps the sound operatarsad
the microphone levels until they are matched inhiibese.

2. Listen to a known CD source and adjust the souideifouse so the sound system operator knows your
goal for finished sound.

3. Proceed with a thorough sound check with a mietesiorus. Take the time to make the adjustments
required.

4. Arrange for the Contest Administrator or his designo be present and to assist in the final setting
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BARBERSHOP HARMONY SOCIETY

FWD CONVENTION/CONTESTS
CHORUS - MICROPHONE PLACEMENT CONFIGURATION

t F 3

! 1
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. [ (Suspended from overhead batt
I

le— — —
m—C
m—C

4 4
¥ CURTAIN LINE ¥
STAGE APRON STAGE APRON
4 FLOOR (PCC) MICRoPHONES]\
= = EDGE OF STAGE 4 =
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BARBERSHOP HARMONY SOCIETY
FWD CONVENTION/CONTESTS
QUARTET MICROPHONE/MONITOR PLACEMENT
CONFIGURATION

OUTWARD" POSITION
4510900

3to 4 feet from quartet N, Tandem
Mount
\war

Stage Apron \ ,

NOTE: Monitors will be less pro Y feedback probl  ems
if positioned so as to shoot into k ("dead") sid e of mic.

FIGURE 1.

s of mic & Monitor paralle

ic tales close but
touching

Monitors (centere d)
‘—

Counter -palanced boom

QUARTET MICROPHONE/MONITOR PLACEMENT

NOTE: Monitors will be less prone to feedback probl  ems
“INVWVARD” POSI T HON
90to 120 o

Py

-
-+

AN Tandem
3 to 4 feet from quartet Mount
Bar Mic heads as close as possible
/ but NOT touching

’ér

N Monitors 2 -4 feet apart
. Axis parallel to mic axis
Stage Apron +——— (same angle)

“PIt +—— Stand off -stage

- Counter -palanced boom

if positioned so as to shoot into back ("dead") sid e of mic.

FIGURE 2.

-End of Sound Guide-
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TG-03

BARBERSHOP HARMONY SOCIETY

FWD CONVENTION/CONTEST
CHORUS/QUARTET STAGE LIGHTING CONFIGURATION

A.Quartet Area BASIC LIGHI PLOI

NOTE: 100 foot candles
E‘ 8Lrjla(;trefj EovAvrAerza + 10% is desirable over J
D MC Area entire competition area.
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TG-04

FAR WESTERN DISTRICT
BARBERSHOP HARMONY SOCIETY

2009
ALL CONVENTIONS - STAGE GLOSSARY

APRON OR FORE STAGE: The section of stage between the front curtain and the audience.

BACKDROP: A large canvas, painted as a scene or wall, hung as the back element of a setting. Seldom used in this
form now except in revivals. Shorter term: Drop.

BACKING: A flat or drop placed behind doors, windows and other openings in a set to mask the backstage from view of
the audience.

BORDERLIGHT: The long strips of lights hung from side to side of the stage above the setting.

CIRCUIT: The electrical outlets or lights which are controlled by a single fuse.

COUNTERWEIGHT SYSTEM: An arrangement of lines, battens and weights found on well—equipped stages which is
used to raise and lower scenery.

CURTAIN LINE: The place where the front curtain touches the stage floor.

DIMMER: Electronic or mechanical device for controlling the volume of light, which may be dimmed “up,” "down,” or
“Out.”

DOWN STAGE: This was originally used when stages actually slanted down toward the footlights. Now we mean toward
the curtain line.

DUTCHMAN: A strip of wallpaper or cloth used to cover the crack between two flats. It is, of course, applied before
painting.

ELLIPSOIDAL SPOTLIGHT: The ellipsoidal mirror, which increases the light output, gives the name to this unit, which
also has movable shutters, which control the shape of the light beam.

FALSE OR INNER PROSCENIUM: A proscenium built inside the regular proscenium for a particular production,
sometimes made in unusual shapes.

FLATS: Wooden frames covered with cloth.
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STAGE GLOSSARY Cont.

FLOODLIGHT: A lighting unit which holds a large bulb, one thousand or more watts, used t~ flood an area with light. It
cannot be focused. Also called an OLIVETTE.

FOOTLIGHTS: A strip of lights across the stage in front of the main curtain, of no real use in modern lighting.

FRESNEL: A spotlight, which has a fresnel, or ribbed lens.

GELATIN: A thin sheet of gelatin or plastic placed in frames in front of lighting units to change colors. Also called a GEL.

GRIDIRON or GRID: The framework of wooden or steel beams near the top of a stage house in which the rigging for
raising or lowering scenery is mounted.

GROUND ROW: A long, low piece of scenery, usually representing hills or a wall in an exterior setting and placed to
mask the bottom of a cyclorama or backdrop.

HAND PROPS: Those properties which actors carry on or off stage during the business of the show. Also called
PERSONAL PROPS.

HEADS UP: A warning to look up, usually called out to anyone on stage when scenery is being raised or lowered.
HOUSE LIGHTS: All the lights in the auditorium except the exit lights. These are controlled from the light booth.

JOG: A narrow flat, one or two feet wide.

LASHING: Fastening two flats together with a lash line.
LASH LINE: The quarter—inch diameter sash cord used for lashing flats together. It should be of good quality.

LASH LINE CLEAT: The stage hardware around which the lash line is hooked when fastening flats together.

LEFT STAGE and RIGHT STAGE: Directions backstage are made from the actor’s viewpoint as he faces the audience.
Right stage is the actor’s right, the audience’s left.

LEG or LEG DROP: Pieces of cloth, usually six to ten feet wide, most often hung in pairs at stage right and left.

LINES: The ropes usually hung in sets of three, which run up to the gridiron and then down to the pin rail, used to raise
and lower scenery.

LONG LINE: The longest of each set of lines, the one which goes to the floor on the side of the stage opposite the pin
rail. The other two are, of course, the MIDDLE LINE and the SHORT LINE.

MASKING: To place flats or drops outside a setting so that the audience cannot see backstage through openings or
above the set.

OFF STAGE: The stage outside the acting area, not visible to the audience.

ON STAGE: The acting area, visible to the audience. Also used as a command to come on stage.
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STAGE GLOSSARY Cont.

OUT FRONT: In the auditorium.

PIN RAIL: A fixed steel or wooden beam placed either in the fly gallery or on the stage floor at one side. Here the lines
used to raise and lower scenery are tied or, in the case of a counterweight system, locked.

PROPERTY TABLE: One or more tables placed behind the setting, most often near entrances, on which hand properties
for the scene can be placed so the crewmember can hand them to the players at the right time.

PROSCENIUM: The architectural frame, which separates the stage from the auditorium. The proscenium is the frame
itself while the PROSCENIUM OPENING is the space inside the frame.

RESISTANCE DIMMER: A mechanical device to control the volume of electricity reaching a stage lighting unit. Though
not as efficient as the newer electronic and transformer dimmers, the resistance dimmer is still used on many stages.

RIGGING: The pulleys attached to the gridiron and the lines, which run through them to the pin rail and to the battens.

RUN-THROUGH: A term meaning to take a scene, act, or the entire shows straight through without interruption.

SET PIECES: Pieces of scenery, usually fairly small, which stand by themselves to depict walls, rocks, shrubs, distant
hills, etc.

SETTING: The complete arrangement of scenery, furniture, properties and lighting used in the production.

SIGHT LINES: The lines of vision from the extreme sides of the auditorium.

SPATTERING: A painting technique, which adds texture to a flatly painted surface with dots of other colors.

SPOTLIGHT: A lighting instrument with concentrated light, which can be focused through a lens. It is usually mounted
on a pipe batten but can also be mounted on a stand. It is for specific lighting of a particular portion of the acting area.

STAGE BRACE: An adjustable brace with a hook at one end which fastens into a brace cleat on the back of the flat and
a foot-iron on the other end which is fastened to the floor with a stage screw.

STAGE CREW: The production staff of a show.
STAGE MANAGER: The person in charge of running the production during run-through rehearsals and performances.

STAGE SCREW: A metal screw with a sharp pitch, and a handle with which it is turned into the stage floor.

STRIKE: The order to remove from the playing area, properties, furniture, a light or the entire setting.

SWITCHBOARD: The master control panel through which the electrical circuits run. Here the dimmers control the
volume of light. also called the LIGHTBOARD.

TEASERS: The special first cloth border just back of the spotlight battens. With the tormentors at right and left, it forms an
inner frame for the stage opening.

TIE-OFF: To tie fast the hauling lines to the pin rail or to tie the lash line fastening two flats together.
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STAGE GLOSSARY Cont.

TORMENTORS: A pair of flats, usually black, at the sides of the stage, just back of the proscenium opening. With the
teaser, they form the inner frame. Also referred to as the FALSE PROSCENIUM.

TRACK: The track on which a traveller curtain works to open and close.

TRAVELLER: A stage curtain, which opens in the middle and is pulled to the sides of the stage.

TRIM: The process of adjusting a border or other hanging scenery, to get it into exact position.

UP STAGE: The direction away from the curtain line and also the areas farthest from the curtain line.

WINGS: The space outside the acting area on both sides of the stage. Also two pieces of scenery hinged so that they will
stand at an angle. They are used in pairs at either side of the stage to mask offstage areas.

-End of Stage Glossary-
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TE-01

BARBERSHOP HARMONY SOCIETY
FWD CONVENTION/CONTESTS
11 RISER CHORUS CONFIGURATION

CHORAL SHELL

Safety Rail

REVERSE
RISER

41'0"

¥

IS
&

¥ CURTAIN LINE . v

4 MINIMUM MINIMUM4'

EDGE OF STAGE
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SET-UP FOR 11 - 6' RISERS INCLUDING FOURTH STEP & SAFETY RAILS
ACCOMMODATES 115 - 125 + CHORUS MEMBERS
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BARBERSHOP HARMONY SOCIETY
FWD CONVENTION/CONTESTS
9 RISER CHORUS CONFIGURATION

CHORAL SHEL L

18'8"

Safety Rails Safety Rails

9 RISER|SET UP

38'9"

__“______
N
&
-« »¥
Y ______

v CURTAIN LINE

4 MINIMUM MINIMUM4'

EDGE OF STAGE

SET-UP FOR 9 - 6' RISERS INCLUDING FOURTH STEP & SAFETY RAILS
ACCOMMODATES 95 - 105 + CHORUS MEMBERS
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FWD BARBERSHOP HARMONY SOCIETY
CONVENTION/CONTESTS
7 RISER CHORUS CONFIGURATION

i

CHORAL SHEL L
24" Elev.
16" Elev.

8" Elev.
14'12"

7/ RISER | SET UP

| |
| . 1
i Safety Rails

| : fety Rails on g i ty \ :
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| |

| |

: Z 4 |
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| |
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EDGE OF STAGE

SET-UP FOR 7 - 6' RISERS INCLUDING FOURTH STEP & SAFETY RAILS
ACCOMMODATES 75 - 85 + CHORUS MEMBERS
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BARBERSHOP HARMONY SOCIETY
FWD CONVENTION/CONTESTS
5 RISER CHORUS CONFIGURATION

10'6"

CURTAIN LINE

[ 4MINIMUM MINIMUM 4

EDGE OF STAGE

SET-UP FOR 5 - 6' RISERS INCLUDING FOURTH STEP & SAFETY RAILS
ACCOMMODATES 55 - 65 + CHORUS MEMBERS

-End of Riser Set-Up-
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TE-02

BARBERSHOP HARMONY SOCIETY
FWD CONVENTION/CONTESTS

CHORUS CONFIGURATION - STAGE/JUDGES/FRONT LIGHTING
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TE-03
FWD BARBERSHOP HARMONY SOCIETY
CHORUS AND QUARTET MOVEMENT CONFIGURATION
DRESSING ROOMS
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FAR WESTERN DISTRICT
BARBERSHOP HARMONY SOCIETY
SAMPLE FALL MOVEMENT MONITOR LOCATIONS
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FAR WESTERN DISTRICT
BARBERSHOP HARMONY SOCIETY

2010
SAMPLE FALL MONITOR/MOVEMENT WORKERS SCHEDULE

FWD CONVENTION/CONTESTS MONITOR/MOVEMENT WORKERS SCHEDULE
Time | | Task | Qty. [ Reportto | Notes
Saturday
08:00 AM | 10:00 AM | Stage riser crew 8 | Doug M. | Riser & choral shell setup
06:15PM | 10:30 PM | Stage Marshall 4 | CarlT. Marshals to assist in stage activity
06:15PM | 10:30 PM | Quartet Ushers 6 | FredK Usher Quartets to and from the stage door.
06:15PM | 10:30 PM | Aud. Ushers/Door Att. 12 | KiechK. Control Doors/Usher Convention Attendees
10:00 PM | ? Stage Riser Crew 8 | Doug M. | Afterthe Quartet Semi-Finals
10:15 AM | 3:00 PM | Stage Marshall 4 | CarT. Marshals to assist in stage activity
10:15 AM | 3:00 PM | Aud. Ushers/Door Att. 12 | KiechK Control Doors/Usher Convention Attendees
10:45 AM | 3:00 PM | Stage riser crew 6 | Doug M. | Riser-choral shell shift (3-4) during ch. contest
10:15 AM | 3:00 PM | Chorus Ushers 6 | FredK Usher choruses to & from the stage door
06:15PM | 10:30 PM | Quartet Ushers 6 | FredK Usher Quartets to and from the stage door.
06:15PM | 10:30 PM | Aud. Ushers/Door Att 12 | KiechK Control Doors/Usher Convention Attendees
06:15PM | 10:30 PM | Stage Marshall 4 | CarlT. Marshals to assist in stage activity
06:45PM | ? Stage riser crew 6 | DougM | Riser-choral shell shift prior to int. Sat. night
10:30 PM | ? Stage riser crew 8 | Doug M. | Riser-choral shell strike after show Sat. night

Revised 01/09

Back Stage Flow

The following approach will be used to organizihg backstage flow during the contest events. Tére il
move the contestants as little as possible, ati@jste them plenty of time to warm-up.

Upon arrival, choruses & quartets can get diresttanthe assigned dressing/warm-up roonte@frena
check-in table This will begin the cycle.

To direct the quartets & choruses through the thme escorwill be assigned teach "leg” of movement
backstage, as follows:

Quartet Choruses
1. Check-in to warm-up room 1. Dressing area to warm-up room
2. Warm-up room to backstage 2. Warm-up room to backstage

3.  Stage to photo room (if used) 3. Stage to photo risers

At each major location, a stationary person withdio will be posted:

Quartet Choruses
1. Check-in area 1 Dressing area
2. Warm-up rooms' hallway 2. Warm-up room
3. Backstage 3. Backstage
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Whengquartets finished their first song, the backstage persdhecall (by radio) for the next quartet to head
from the warm-up rooms to the stage.

As soon as &horus began moving onstage, the backstage radio perstsie movement of two other
choruses: one to the stage, one to the warm-up Adegjuate notice will allow each group to arrivehe
stage in plenty of time.

By having thesame persorin change oéach leg for the entire sessigithey get to know the route much
better, and get to know exactly how long it wold#e to get from point to point.

SAMPLE MONITOR SESSIONS AND MANPOWER
Saturday Morning — Chorus Finals

Name Location Movement

Escort 1 Arena Dressing to ( ? ) Room

Escort 2 Arena Dressing to ( ? ) Room

Escort 3 (?)Room (?) Room to backstage

Escort 4 (?) Room (?)

Escort 5 Backstage Backstage to photos

Radio 1 Arena/check in table Stationary — dressing area

Check-in 1 Arena/check in table Stationary — dressing area

Radio 2 (?)Room Stationary — warm-up

Radio 3 (?) Room Stationary — warm-up

Radio 4 Backstage Stationary — backstage
Saturday Evening - Quartet Finals/Senior

Name Location Movement

Escort 1 (?)Room Dressing rooms to backstage

Escort 2 (?)Room Dressing rooms to backstage

Radio 1 (?)Room Stationary — dressing rooms

Radio 2 (?) Room Stationary — dressing rooms

Radio 3 Back stage Stationary — backstage door

Check-in 1 Arena table Table to dressing rooms

Check-in 2 Arena table Stationary — arena table
Saturday Evening - Show of Champions

Name Location Movement

Escort 1 Arena Dressing to warm-up

Escort 2 (?)Room Warm-up room to backstage

Escort 3 East side Dressing rooms to back stage

Radio 1 Arena/check in table Stationary — dressing area

Radio 2 (?) Rooms Stationary — warm-up

Radio 3 East side Stationary — dressing rooms

Radio 4 Backstage Stationary — backstage

Check-in 1 Arena table Table to dressing rooms

Check-in 2 Arena table Stationary — arena table

-End of Movement/Monitor--
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TS-02

FAR WESTERN DISTRICT
BARBERSHOP HARMONY SOCIETY

2010
SAMPLE CONVENTION CHAIRMAN
CHECKLIST OF THINGS TO BRING AND TO-DO

PHYSICAL ITEMS
Awards (Clements)

Pencils /Pens

Chapter Class B Uniform

Printed Items for Check-In Table
Flashlight

Printed List of Registrations (3)
Programs (500 Copies)
Health-Pills/Sugar Snacks/Water
Registration Badges (Shova)
Judging Area Equipment Box (Girvin)
Registrations (Originals)

Money Box for Reg. Area (Shova)
Signs

Westminster Donation Can
Score Sheet Paper (2)

Judges Paper (1)

AUDITORIUM/STAGE
Back Stage Chorus Flow Chart
Riser Schematic

Back Stage Quartet Flow Chart
Show of Champions Flow Chart
Chorus Stage Flow

Signs

Lighting Schematic

Sound Schematic & Info Sheet
Pens/ Pencils/Markers

Work Sheet & Workers

Quartet Stage Flow

Sign Glue

HAND OUTS QUARTETS/CHORUSES
Quartet/Chorus Packet
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REGISTRATION DESK/AREA
Badges Printed — Boxes (Shova)

Reg. Applications Late

Markers/Names on Reg. Badges (Shova)
Reg. Badges Late/On Site (Shova)
Money Box (Shova)

Reg. Badges Pre-Paid Printed
Pencils/Markers

Registration Computer Printout
Plastic Badge Holders (Shova)

Signs

Programs

Westminster Donation Can

Orig. Reg. Applications Envelopes.
Workers List

BACKSTAGE BOOK

Addresses/Phone #

Program Layout

Applications Qt/Chorus Comp.
Qt/Chorus Back-Stage Flowchart
Bank Deposit Slips (Copies)
Qt/Chorus Movement Schedules
Entry Forms Qt/Chorus

Reg. Print-Out Pre-Paid
Flyer/Letters/Etc. (Copies)

Alta Loma HS Contract

FWD Statements

Show of Champions Flowchart
Hotel Contract

Society Insurance Flyer (Copy)
Vouchers To Pay

Paid Vouchers

Workers/Volunteers List
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BACK-STAGE CONVENTION/CONTESTS
INFORMATION FOLDER

Chorus Movement Schedule
Alta Loma HS Ch. Flow Schematic
Chorus Stage Flow Schematic
Facilities Schematic

Lighting Schematic

Qt. Flow Schematic
Qt/Chorus Awards List
Workers/Volunteers Sheets
Riser Schematic

Writing Note Pad
Sound/Audio Schematic

Qt. Stage Flow Schematic

Show of Champions Schematic
Qt. Movement Schedule

-End of Check List-

Rev. 11 03-2010 142



FWD FALL Convention Manual
March 2010

£8
B

FAR WESTERN DISTRICT
BARBERSHOP HARMONY SOCIETY

CONTRIBUTORS TO THIS MANUAL

BOB CATHAWAY
2009 FWD Chairman of the Events Committee

DOUG MADDOX
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-End of FALL Convention Manual-
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